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1. Introduction

This document provides a user manual for Parents Portal in QIAB system.

2 QIAB Login

| QIAB Address | https://sms.kyuem.edu.my/
v K¢ KYUEM QIAB Portal X 4+
<« C % smskyuem.edu.my/qs-kyuem/js/ & W tm ) = 4L 9

E' Kolej Yayasan UEM

QIAB Portal

TAYASAN UEM

by Maestro AsiaPac Services Sdn. Bhd.




3 Parents Portal Login via Computer

1. For parents with email addresses recorded in the system, KYUEM QIAB will send invitation
email to the parent to access their child’s record online in QIAB system.

Inbox: n n

Subject: Kolej Yayasan UEM - Access your child's records online
Racelved: Thu kit 132017 10:55:50 GMT+0800 (Malay Peninsula Standard Time)

Hi
Kolej Yayasan UEM is now using QIAB, an online school management software that keeps track of your chuld's progress
As parents, you 100 can get updates on vour child's records and progress via vour account, which 1s now ready for use

Your login detasls are

Username

Password

hatp: sms kyuem edu my 'gs-kyuem
Regards,

Systemn Admansstrator
Kolej Yayasan UEM

2. Navigate to the link given in the email address: http://sms.kyuem.edu.my/gs-kyuem/js/.
3. Parents will see the login page as below:

' Kolej Yayasan UEM

YAYASAN UEM QuickSchools-in-a-Box

K3 Ema” address / Username

a8

by Maestro AsiaPac Services Sdn. Bhd.



http://sms.kyuem.edu.my/qs-kyuem/js/

4. Enter the username and password as per provided in the invitation email, then press Login.
5. Parents will be able to see the Welcome Page in the Parents Portal as below:

KYUEM/ Parents 1

m Kolej Yayasan UEM

Home

Welcome
Exeat —_—

Parent Portal
Keep track of your child's progress.

Welcome

Parent portal will help you keep up to date with your child's progress. Please select your child's name from list below to see his/her academic details.

Student Id Full Name Age Gender  House  Tutor Subjects Status

19 Female DIA ZAl BIk-6 Accounting ACC / BIk-5 Economics 1 ECON / Blk-4 Further Pure Mechanics FPM / BIk... Registered

e o

6. Click in the Student’s Name to view details.
7. Details of the children that parents can see in the Parents Portal are as follows:
a. Particulars

b. Qualification
c. Schedule

d. ParentInfo

e. Discipline

f. Attendance

g. Society/Sports
h. Medical

i. Confidential Information
j.  Reports

k. Performance

I.  Awards



3.1 Particular

Ve e

Home / Welcome / Student: -
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3.2 Qualification

Kolej Yayasan UEM
KYUEM / Parents

ke Welcome
Home / Welcome / Student: Close

Particular Qualification Schedule Parent Info Discipline Attendance Society/Sports Medical Confidential Reports Performance Awards

e e oty b

1 SPM Actual 2020 1A+ 1 ENGLISH LA

3.3 Schedule

loj Yayasan UEM

Welcome

Home / Welcome / Student: Close

Attendance  SocictySports M

Confidential ~ Reports  Perform: Awards

Particular Qualification Schedule Parent Info

Schedulefor * Jul- Dec

Dowmload Schedule

Wed WSOHS - 108 B wia




3.4 Parent Info
mm« Yayasan UEM

Welcome

Home / Welcome / Student:

Close

Particular Qualification Schedule Parent Info. Discipline Attendance Society/Sports. Medical Confidential Repe Perfor Awards
Household Info
Household Monthly Income
Full Name Relationship Street Address
Occupation - . state
District Postcode
Country Home Phone
CelPhone Busines Phone
Email
Full Name Relationship Street Address
Occupation Other Info City State
District Postcode
Country Home Phone
CallPhons Busines Phona
3.5 Discipline
ej Yayasan UEM -
KYUEM / Parents
Welcome
Home / Welcome / Student: Close
Pai slar Qualification Schedule Parent Info Discipline Attendance y/Sports Medical Confidential Reports Performance Awards
Serious Offenses
Creation Date Offence Date Reparter Offence Type Description Action Taken
[0 ~ LX) < page[Ellcio
3.6 Attendance
= KYUEM / Parents &
Welcome
Home / Welcome / Student: Clase
Qualification Schedule Parent Info Discipline Attendance Society/Sports Medical Confidential Reports Performance Awards
Summary ~Legend
Semester Jan - Jun 2022 Subject Math Pure Mechanics x l:lpwiﬂ'!
Total Days 78 Days Present 77(99%) Not a subject day
Days Late 1] Days Late (Excuse) [1] El,&‘hger\'
Days Absent ] Days Absent (Excuse) 1(1%) wi
By Day Action Taken
Calendar Late (with excuse)
MAY S =
< 2022 >
Sun Mon Tue Wed Thu Fri
5 &
9 10 11 12 13
30 n 1 2 3




3.7 Society/Sports
m Kole] Yayasan UEM =

Welcome

Home / Welcome / Student:

Confidential

Particular  Qualification  Schedule  Parentinfo  Discipline  Attendance  Society/Sports  Medical
~Student Council
Semester Society Name Position Achievement  Journal Entry
2024/2025 Jul - Dec 2024 Student Council Member 2024/25 S5C Prasident
20232024 Jan - Jun 2024 Student Council Member 2024/25 5C President

Close

Performance

Reports Awards

(~Society/Sports Transcrip!
Please click

Senerate ECA Transcri

generate the transcript for

student.

Generate ECA Transcript

Society Name Pa Achievement  Journal Entry
Garnet House Trip 24 Participant
2024/2025 Jul - De: Gamet Induction Night 24 Participani

Page [l o1 >

3.8 Medical
— ICYUEM / Parents O°

Welcome

] Yayasan UEM

Home / Welcome / Student:

Close

Particular  Qualification  Schedule  Parentinfo  Discipline  Attendance  Society/Sports  Medical  Confidential  Reports  Performance  Awards

Medical Problems
List any medical problems the student has as well as any medication currently being taken below.
Problems
Needs

Medical Allergies
List any allergies the student has below.
Medication Allergies
Food Allergies
Other Allergies

Additional Medical Information
List any additional medical information for the student e.g. dietary needs, etc. below.
Special Dietary Needs

Other Information
Medical Conditians

3.9 Confidential Information
Kolej Yayasan UEM =
- KYUEM/ Parents
$oe Welcome
Exeat
Home / Welcome / Student: " e e 0 Close

Particular Qualification Schedule Parent Info Discipline Attendance Society/Sports Medical Confidential Reports Performance Awards

Confidential Information
The following table shows serious offences that this student has been involved in.

Offence Date Reporter Offence Description Action Taken

Page [l of 0




3.10 Reports
m Kolej Yayasan UEM —_ KYUEM / Parents O’

Home

‘Welcome
Home / Welcome / Student: Close

Particular Qualification Schedule Parent Info Discipline Attendance Society/Sports Medical Confidential Reports Performance Awards

Semester Report Session

jormance Aug-Nov 2024 (S

leport Dec 2024 (August

Tracking of Student Performan

Page [ of 1

Home Welcome
-
Home / Welcome / Student: Close
Quiifcation  Schedule  Parentinfo  Disciplive At SocietySports  Medicsl  Confdentisl  Reports  Parformance  Awards
Tacking BT Seml  Tockeg  Sem?  UCASPredicmd O et Tocig  Som3 Tucing vess —
5 - : 5 . s n
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3.12 Awards
= KYUEM/
Welcome
Home / Welcome / Student: Close

Particular Qualification Schedule  Parent Info Discipline  Attendance Society/Sports Medical Confidential Reports Performance Awards

Award Achievement Remarks

Motivation Awards Recipient

- Y= < page[lof1




4 Parent Portal Login via Mobile

1. QIAB Parent Portal can be accessed via browser for smart phone users.
2. Steps to login are similar as above.

3. Parents will be able to see the Parents Portal via mobile phone as per image shown below:

O @ smskyuem.edu.my @ : O sms kyuem edu.my @
[

Welcome

Parent Portal

Keep track of your child's progress.

E' Kolej Yayasan UEM Welcome Mrs

LiCrbhmnlbatinas L
YAVASAN UmSS WickSchools«in-a-Box
QIAB parent partal vall help you keep up to date with

your child's progress. Please select your child’s name

from list below to see his/her academic details

Student i Full Name




(O A smskyuem.edu.my : O . sms.kyuem.edu.my

Student Information Student Information

Particular  Parent Info Particular Parent Info
Entry Requirement  Discipline Entry Requirement  Discipline

Attendance  Society/Sports  Medical Attendance  Soclety/Sports  Medical

Reports  Performarnce Awards Reports  Performance Awards

~Surmmary
Semester
Jan- Jun2019
Subject
Islamic Studies
Total Days
Days Present
Days Late
Days Late [Excuse)
Days Absent
Days Absent (Excuse)

By Davy

Basic Details Legend

k’ ] Present
Student Id
Not a subject day
Dsent
Full Name

10



5 Exeat Module

Exeat Module Overview

The Exeat Module will serve as a comprehensive solution for managing student leave requests. It will
provide students, parents, teachers, houseparents, and administrators with a streamlined workflow to
handle exeat applications, approvals, notifications, and QR code-based verification at the guard house.

Exeat Process Flow:

— Parental Consent —» Subject Teacher &

e Student Applies (compulsory): Tutor Notification &
for Exeat 1) Indemnity form Acknowledgement

2) Approval for leave

Auto update Attendance System Email notification to
(absent with excuse) Student, Parents, Tutor, -« Houseparent Approval
Subject Teacher and
l Student Services
Scan QR code at Guard House. :
L Auto update Check Out time
QR code Generation in Student —» Tl e Feleries e mest: I 8 exeat status in QIAB
Portal for Guard House approval
validation
Student return to college i
A P Scan QR code at Guard
n .
d .uto pr ate Chec «— House. Guard validates.
En «— time in Exeat System

11



5.1 Exeat User Manual for Parents
1. Once an exeat application has been submitted by a student, an email notification will be sent

to parents. A sample of the email notification for the exeat application as below:

Dear Mr. |

We would like to inform you that your child has submitted an exeat application
To proceed, your consent is required.

Details of the application:

Reference Number: E2400007

Student Name:

Date of Application: 14/01/2025
Destination : Home

Departure Date: 18/01/2025 08:00 AM
Return Date: 19/01/2025 06:00 PM
Reason for Exeat: Personal - Going home

Please review the application and provide your consent as soon as possible.

To provide your consent, please visit: https://sms.kyuem edu.my/

Thank you for your prompt attention to this matter.

2. Parents can login to QIAB parent portal to proceed with the exeat consent and approval.

5.1.1 Parents - Consent & Approval*
1. Login as parent. Navigate to Exeat > Consent.

m Kolej Yayasan UEM

Home

KYUEM/ Parents 1

Consent  ActiveExeat  Guardian Inquiry

Exeat

Consent

List of exeat required consent

+  RequestExeat

Ref # Student Id Student To Depart On To Return On Category Reason Destination Driver Name

£2400007 18/01/2025 08:00 AM 19/01/2025 06:00 PM Personal Going home Home

2. If the exeat was submitted by the student, parents need to give the consent and approval.
3. Login as parents. Navigate to Exeat > Consent. Click on the respective exeat to give consent

and approval.



m Kolej Yayasan UEM

Home
Guardian Inquiry

Consent Active Exeat

Exeat

Consent

List of exeat required consent

+  RequestExeat

Ref # Student Id Student

>=

E2400007

To Depart On

18/01/2025 08:00 AM

To Return On

19/01/2025 06:00 PM

Category

Personal

KYUEM/ Parents ‘

Reason Destination Driver Name

Going home Home |

4. User will see multiple tabs under Exeat Consent — Exeat, Student particular, Parent Info,

Schedule and History.

Consent Active Exeat Guardian Inquiry

Exeat / Consent / Consent and Agreed Exeat

Exeat Student Particular Parent Info Schedule History |

Exeat Information

Reference # Student Id Student Name

E2400007

To DepartOn* ToReturnOn *
18/01/2025 08:00 AM

Reason Category
Personal

Reason”

Going home

Exeat Supporting Document

19/01/2025 06:00 PM

Close Consent And Agree

SUBMITTED
Destination
Home
x
#
4. Upload File

5. Under Exeat tab, parents can see the form as below, consist of information such as:

a. Exeat Information

b. Missed Lessons

c. Pick Up Information
d

Parental/Guardian Consent & Indemnity Agreement

Consent  ActiveExeat  Guardian Inquiry

Exeat / Consent / Consent and Agreed Exeat

Exeat Student Particular Parent Info Schedule History

Exeat Information

Reference # Student Id Student Name

E2400007

To Depart On * ToReturnOn”*
18/01/2025 08:00 AM

Reason Category
Personal

Reason *

Going home

Exeat Supporting Document

19/01/2025 06:00 PM

Close Consent And Agree

SUBMITTED
Destination
Home
x
4
A Upload File

13



Missed Lessons

Date Start End Missed Lessons Teacher

No Lessons Missed

[-Ys] 3 Pagenofo >

Pick Up Information

' will pick up

Pickup Person
M

‘Contact Number Number Plate
6012 WWW8888

Parental/Guardian Consent

1, the undersigned, hereby give my consent for my child, to participate in the exeat program organized by Kolej Yayasan UEM. | have read and understand the terms and
conditions associated with this program, and | agree to abide by them

| have read and agree to the terms of the Parental/Guardian Consent. N
Indemnity Agreement
I, the undersigned, agree to indemnify and hold harmless Kolej Yayasan UEM, its employees, representatives, and agents from any and all claims, liabilities, damages, or expenses arising from or in

connection with the participation of my child, = > in the exeat program. This indemnity includes, but is not limited to, any claims for personal injury, property damage, or loss
sustained during the period of the exeat.

| understand and acknowledge the risks involved and assume full responsibility for my child's participation

| have read and agree to the terms of the Indemnity Agreement. *

Cancel Exeat

6. At the bottom of the page, parents can see ‘Cancel Exeat’ button, in case parents want to
cancel the exeat application by the student.

7. The mostimportant part for parents’ role is to tick the Parental/Guardian Consent & Indemnity
Agreement.

Parental/Guardian Consent

1, the undersigned, hereby give my consent for my child to participate in the exeat program organized by Kolej Yayasan UEM. | have read and understand the terms and
conditions associated with this program, and | agree to abide by them

«/| | have read and agree to the terms of the Parental/Guardian Consent. *

Indemnity Agreement

I, the undersigned, agree to indemnify and hold harmless Kolej Yayasan UEM, its employees, representatives, and agents from any and all claims, liabilities, damages, or expenses arising frem or in
connection with the participation of my child, = . in the exeat program. This indemnity includes, but is not limited to, any claims for personal injury, property damage, or loss
sustained during the period of the exeat.

| understand and acknowledge the risks involved and assume full responsibility for my child's participation.

+| | haveread and agree to the terms of the Indemnity Agreement. *

8. |If parents are trying to click on Consent and Agree button without ticking both ‘I have agreed
to the terms of the Parental/Guardian Consent and Indemnity Agreement’ as above, system
will prompt the input error as below:



Input Error

You have not correctly entered some values in the form. Please check the errors below and re-

enter the information.

Parental/Guardian Consent Required consent before approving
Indemnity Agreement Required indemnity agreement before approving

9. Once all done, parents can click on the Consent and Agree button at the top right of the page.

Consent  ActiveExeat  Guardian Inquiry

Exeat/ Consent / Consent and Agreed Exeat

Exeat Student Particular Parent Info Schedule History

Exeat Information

Reference # Student Id Student Name
E2400007
To Depart On * ToReturnOn "
18/01/2025 08:00 AM 19/01/2025 06:00 PM
Reason Category
Personal
Reason *
Going home

Exeat Supporting Document

Close Consent And Agree |

SUBMITTED

Destination

Home

&, Upload File

10. Once parents have given consent and agreed, an email notification will be sent to the student,
tutor and student service, to notify that the exeat has been consented and agreed indemnity.

15



5.1.2 Request Exeat (on behalf of the child)
Parents have the option to request exeat on behalf of their child. Click on the Request Exeat button to
do so.

1. Select Student - The system will prompt a dialog box to select the student (some parents have
multiple children in the college).

Select Student

Select Student ~

Cancel

2. Exeat Information - fill in the Exeat Information.
a. Depart and Return date*

Destination

Reason Category

Reason*

® o o T

Attach supporting documentation (if any)

My Exeat Student Inquiry

Exeat /My Exeat / Request Exeat Close m

Exeat My Particular Parent Info Timetable Schedule

Exeat Information NEW REQUEST
Student Id Student Name
To DepartOn " To Return On " Destination
18/01/2025 08:00 AM 19/01/2025 06:00 PM Home
Reason Category
Personal x
Reason *
Going home
%
Exeat Supporting Document
2 Upload File

16



3. Missed Lessons — auto populate
a. Weekend Exeat
If the exeat date falls on weekends, this field will be empty.

Missed Lessons

Date Start End Missed Lessons Teacher

b. Weekday Exeat
If the exeat date falls on weekdays/school days, the system will automatically populate

the details of missed classes based on the date and time selected.

Missed Lessons

Date Start End Missed Lessons Teacher

21/01/2025 09:30:00 AM  10:13:00 AM  Accounting

21/01/2025 11:25:00 AM 12:50:00 PM Further Pure Mechanics

21/01/2025 02:00:00 PM  02:45:00 PM Economics

21/01/2025 02:50:00 PM 041500 PM  Physics

22/01/2025  08:00:00 AM  08:45:00 AM  Further Pure Mechanics

22/01/2025 10:35:00 AM  11:20:00 AM  Physics

22/01/2025 11:25:00 AM  12:50:00 PM  Economics

22/01/2025 02:00:00 PM  02:45:00 PM  Accounting

22/01/2025 025000 PM  04:1500 PM  Further Pure Statistics

(10 ~ E-¥s] < pageliorr >

4. Pick Up Information — Fill in pick up information.
a. Pickup Person
b. Contact Number
c. Plate Number

Pick Up Information

Pickup Person

Mr. x
Contact Number Number Plate
6012 WWW8a3388

5. Parental/Guardian Consent and Indemnity Agreement — parents need to read and
understand the guardian consent and indemnity agreement. To proceed, parents need to tick
to both ‘I have agreed to the terms of the Parental/Guardian Consent and Indemnity
Agreement’.



6. Once done, click on the Submit button at the top right of the page.

Consent  ActiveExeat  Guardian Inquiry

Exeat / Consent / Request Exeat

Exeat Student Particular Parent Info Schedule

Exeat Information

Student Id Student Name
To Depart On ToReturn On
01/02/2025 09:00 AM 02/02/2025 10:00 PM
Reason Category
Family Event

Reason

Wedding Event

Exeat Supporting Document

KYUEM/Parents ;

Close m

NEW REQUEST

Destination

Home

& UploadFile

7. Once parents have submitted the exeat form, and email notification will be sent to the student,
tutor and student service, to notify that the exeat has been consented and agreed indemnity.

Dear !

We are pleased to inform you that Mr.

your exeat application.

Details of the application:

Student Name:

Destination : Home

Thank you for your attention to this matter.

Reference Number: E2400010
Date of Application: 17/01/2025
Departure Date: 01/02/2025 09:00 AM

Return Date: 02/02/2025 10:00 PM
« Reason for Exeat: Family Event - Wedding Event

has approved

18



